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 How to use this template: Replace all text in square brackets with details relevant to your role and organisation. Delete this instruction box before sending. 

Dear [Manager’s name], 
I am seeking approval to undertake AusIMM’s Underground Mining: Planning, Safety and Design Associate Certificate, commencing [course start date], to strengthen my ability to contribute to safe, efficient and well-coordinated underground mining operations.
The course will build practical capability across underground mining systems, layouts and sequencing; drilling and blasting; development and production cycles; mine services and infrastructure; design criteria and risk management; mine economics and cost estimation; communication; execution; and design quality assurance.
This learning is directly relevant to my work in [briefly explain the connection to your responsibilities, development plan or a current project]. Applying the course learning would help me contribute more effectively to:
· planning and sequencing underground development and production activities;
· applying design criteria that balance safety, productivity and cost;
· identifying hazards and managing risk during the design and approval process;
· understanding capital and operating cost implications within underground designs;
· communicating plans, constraints and priorities clearly to operators, supervisors and contractors; and
· validating execution in the field and using production data to troubleshoot issues and improve performance.
The course’s practical focus would help me connect technical theory with real-world underground planning, design and operational requirements.
AusIMM
AusIMM is the peak body for people working in the resources sector and provides globally recognised professional development for industry professionals.
Further information is available on the Underground Mining: Planning, Safety and Design Associate Certificate course page.
The applicable course fee is [copy the relevant price from the table below] and I am requesting approval for [describe the funding or support requested].

Note: If other employees would benefit from this course, a 10% group discount is available for three or more participants from the same organisation who enrol in the same intake through a single booking.

I would welcome the opportunity to discuss this request and how I can apply the learning to support [team, project or organisational objective].
 
Kind regards, 
[Name] 
[Title] 

	2027 course fee table

	Participant type
	Australia
	International

	AusIMM member
	AUD1885.00
	AUD1713.64

	Non-member
	AUD2300.00
	AUD2090.91
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