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ASSOCIATE CERTIFICATE IN
REPORT WRITING FOR MINING

Ensure your team can deliver clear, accurate and persuasive
mining reports, so you are best placed to make informed business
decisions, secure approvals, funding and stakeholder buy-in.

Tim McAuley is an engineering
writer with over 25 years
experience, who specialises in the
production of technical reports for
large mining studies.

Make your report-writing clear and persuasive
Understand report-writing within a mining context
Enjoy flexible learning with live virtual classrooms and recordings
Gain industry insights from a global cohort
Gain up to 20 PD hours and a digital credential

Delivered by the mining report writing experts

THE ASSOCIATE CERTIFICATE IN
REPORT WRITING FOR MINING

LEARN MORE

Tim McAuley, Associate, AMC Consultants,
Head facilitator of Report Writing for Mining

https://www.ausimm.com/courses/associate-certificates/report-writing-for-mining/


Follow the style guide.
Use approved templates.
Do not modify template styles.
Do not introduce non-standard colours or fonts.

FOUR PRINCIPLES OF
EFFECTIVE WRITING

1 Observe the company style

This example adheres to the
fonts, colours and hierarchy
as dictated by the style guide.

Figure (1)



Have a clear purpose and objective.
Know your audience and understand their needs.
Follow a logical order.
One idea per sentence.
One theme per paragraph.
Keep sentences short.
Use simple tenses.
Use formats consistently.
Check your work carefully.

2 Follow the guidelines for clear writing

“The purpose of the chapter is to identify the mining requirements
to support the production of gold...”

Purpose clearly stated
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Figure (2)



Obscure words,
    e.g. complaisant, obdurate, proscribed, turgid, etc.

Incorrect word use,
e.g. historic vs historical, license vs licence, continual vs
continuous, etc.
Spelling errors,
e.g. the preferred spellings for focused, instal, fulfilment,
judgement, truly, etc.

Don’t challenge or distract the reader with

Short clear
sentences.
Avoids jargon.
Words are
spelt correctly.
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FOUR PRINCIPLES OF
EFFECTIVE WRITING

Latin and foreign phrases unless part of your jargon,
e.g. inter alia, per se, a priori, de jure, etc.
Idioms, euphemisms and colloquialisms,
e.g. stay in touch, inside out, call it a day, teething
problems, etc.

3 Don’t challenge or distract the reader with

No foreign phrases
or colloquialisms.

Figure (4)



FOUR PRINCIPLES OF
EFFECTIVE WRITING

4 Avoid ambiguity and misreading
One word, one meaning.
Use jargon carefully.
Use “since”, “while” and “as” carefully.
Use modal verbs (might, could, would, etc.) precisely.
Don’t omit essential words.
Use commas correctly.
End introductory phrases with a comma.
Make sure the object of a pronoun is clear.
Define all acronyms.
Don’t use “and/or”.

Define acronyms
and abbreviations

Figure (5)



UPSKILL YOUR WORKFORCE 
WITH AUSIMM COURSES

AusIMM Courses Alumni includes professionals 
from more than 40 countries

ENQUIRE NOW ABOUT GROUP BOOKINGS
AusIMM specialists can assist you in identifying the

right training for your staff

FIND OUT MORE

https://www.ausimm.com/courses/#group-booking
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WORLD-CLASS INDUSTRY EXPERTS
AUSIMM FACULTY

Employees upskill
around their existing
work commitments

Significant discounts
on group bookings 

(up to 25% off!)

A highly-skilled
workforce across

industry best practice

Organisations that enrol in AusIMM Courses enjoy:

ENQUIRE NOW ABOUT GROUP BOOKINGS
AusIMM specialists can assist you in identifying the

right training for your staff

FIND OUT MORE

https://www.ausimm.com/courses/#group-booking
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Figure (1) - Alford Mining Systems
Figure (2) - PT Sorikmas Mining
Figure (3) - Australian Energy Market Operator
Figure (4) - Peak Rare Earths Limited
Figure (5) - Project Sweetwater PEA
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Ensure your team can deliver clear, accurate and persuasive
mining reports, so you are best placed to make informed
business decisions, secure approvals, funding and
stakeholder buy-in.
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