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 How to use this template: Replace all text in square brackets with details relevant to your role and organisation. Delete this instruction box before sending. 

Dear [Manager’s name], 
I am seeking approval to undertake AusIMM’s Leadership for Managers in Mining Associate Certificate, commencing [course start date], to strengthen my ability to lead people, communicate effectively and contribute to a high-performing, safety-focused workplace. 
The course will build practical leadership capabilities for modern mining environments. It covers values-based leadership, effective leadership behaviours, emotional intelligence and self-awareness, communication and relationship building, conflict management, coaching, performance development and team culture. 
This learning is directly relevant to my work in [briefly explain the connection to your current role, leadership responsibilities or career development plan]. Applying the course learning would help me contribute more effectively to: 
· communicating priorities and key messages clearly across teams; 
· building stronger working relationships and influencing constructive outcomes; 
· giving effective feedback, managing conflict and handling difficult conversations; 
· delegating and coaching team members to support engagement and performance; and 
· helping create a cohesive, accountable and safety-focused team culture. 
The program’s mining-specific scenarios and workplace activities would also help me apply the learning to practical situations rather than treating leadership as a purely theoretical subject.  
AusIMM
AusIMM is the peak body for people working in the resources sector and provides globally recognised professional development for industry professionals.
Further information is available on the Leadership for Managers in Mining Associate Certificate course page.
The applicable course fee is [copy the relevant price from the table below] and I am requesting approval for [describe the funding or support requested].

Note: If other employees would benefit from this course, a 10% group discount is available for three or more participants from the same organisation who enrol in the same intake through a single booking.

I would welcome the opportunity to discuss this request and how I can apply the learning to support [team, project or organisational objective].
 
Kind regards, 
[Name] 
[Title] 
	2027 course fee table

	Participant type
	Australia
	International

	AusIMM member
	AUD1804.00
	AUD1640.00

	Non-member
	AUD2200.00
	AUD2000.00
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