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How to use this template: Replace all text in square brackets with details relevant to your role and organisation. Delete this instruction box before sending.

Dear [Manager’s name],
I am seeking approval to undertake AusIMM’s VALMIN Code Reporting Associate Certificate, commencing [course start date], to strengthen my ability to contribute to credible, transparent and well-governed technical assessments and valuations of mineral and petroleum assets.
The course will build practical understanding of the VALMIN Code’s scope, structure and application; its interaction with the JORC Code and other regulatory requirements; the preparation of technical assessment and valuation reports; valuation approaches and methods; and the steps required to review, finalise and retain appropriate records for public reports.
This learning is directly relevant to my work in [briefly explain the connection to your role, reporting responsibilities or a current transaction or project]. Applying the course learning would help me contribute more effectively to:
· recognising when and how the VALMIN Code should be applied;
· supporting reports that demonstrate materiality, transparency, competence, independence and reasonableness;
· distinguishing between technical assessments, valuations, public reports and non-public reports;
· identifying suitable valuation approaches, methods and inputs, as well as common pitfalls;
· reducing reporting and governance risks in feasibility studies, transactions, capital raising and public disclosures; and
· supporting reports that meet stakeholder expectations and applicable ASX, ASIC and professional requirements.
The course’s practical guidance and case studies would help me apply the Code more consistently to [relevant reports, transactions, studies or advisory work].
AusIMM
AusIMM is the peak body for people working in the resources sector and provides globally recognised professional development for industry professionals.
Further information is available on the VALMIN Code Reporting Associate Certificate course page.
The applicable course fee is [copy the relevant price from the table below] and I am requesting approval for [describe the funding or support requested].

Note: If other employees would benefit from this course, a 10% group discount is available for three or more participants from the same organisation who enrol in the same intake through a single booking.

I would welcome the opportunity to discuss this request and how I can apply the learning to support [team, project or organisational objective].

Kind regards, 
[Name]
[Title]
	2027 course fee table

	Participant type
	Australia
	International

	AusIMM member
	AUD1722.00
	AUD1565.45

	Non-member
	AUD2100.00
	AUD1909.09
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